“ |  MAR 242020

KADE HOLLIDAY
 COUNTY & PROBATE COLRT GLERK

oRolNANCE_- NO,-zoz'oél"\ . .

AN ORDINANCE TO AMEND ORDINANCE 2014-3 UPDATING THE -
CRAIGHEAD COUNTY EMPLOYMENT POLICY FOR ANNIVERSARY DATE,
- IMPLEMENTING AND ADOPTING JOB DESCRIPTIONS CLASSIFYING
EXEMPT AND NON EXEMPT EMPLOYEES AND FOR OTHER PURPOSES

_ :WHEREAS the Quorum Court concurs 1n the 1mportance of the sk1ll level and
N expenence in employees of Crarghead County, and - SRS

o .WHEREAS the Quorum Courf wants to foster an env:ronme_nt for a productlve '
_ workforce and recogmze workers for a ]ob well done, and - S

-. WHEREAS the Quorum Court concurs in the zmportance of the employees of -
‘Craighead County and seeks to foster an environment whereby employees receive
- benefits that foster a healthy workmg relattonslup, and _ _

-fWHEREAS the Quorum Court values thelr employees and seeks to avoxd turnover and
: promote longevaty for the employees, and _ _

| '-'WHEREAS the Quorum Court understands the resources and t1me that are spent
: trauung employees and seeks to provrde an envrronment for long-term placement and

| .IWHEREAS, the Quorum Court seeks to adopt a ]ob evaluatlons and a salary

| 1___W-adm1mstratlon prograrn in the near future to assrst wrth employee retention and

quahty, and "

RS WHEREAS the' Quorum Court seeks to adopt and mcorporate a reference of all exempt
: -;,;,;and non exempt ]ob clasmﬁca tlons for all posltrons of employment

..:_NOW THEREFORE be 1t_ Ordamed by the Quorum Court of Cralghead County, State of

R 'Arkansas as follows

- SECTION L That the Quorum Court shall adopt a ]ob evaluatron and salary
B admmistration program inther near future -

SECTION 2. “That the Quorum Court adopts and mcorporates by reference the
attached exhibit setting forth ]ob descrlpttons and classrficatxon of exempt and non

. exempt employees

_ "SECTION 3. Ordinance No 2014—3 adoptlng the Cralghead County Employment
Policy shall be amended and Sectlon 6 Paragraph B. shall be removed and reV1sed to

state as follows

B. County employees salarles and wages shall be based on the personnel compensatlon

plan (anhual budget) and will depend on location of the employee’s assignment in that
plan. That newly hired persons employed by Crarghead County, who have met

eligibility requirements, may receive thelr first raise on thelr first anmversary of their
employment hlre date. : :

K




’ SECTION 4 Severablhty If any provxsion of thxs ordinance is held mvahd such.
invalidity shall not affect the remaining provisions of the ordinanice which remains -

“effective absent the invalid provision, and fo thxs end the prov151ons of this ordinance

are declared to be severable o :
'PASSED AND APPROVED on this 24 day of 2020,

EMa_r’v'iﬁfljaj'r; Courity Judge




, Grades
Craighead County Job Titles - 7-2019 Reviewed | Exempt | V" | 116+
Exempt Exempt
As_sessor—BUsine'ss Personal Property Administration NE

Assessor-G]S Techmm_an X NE
Assessor-Personal Property Admimstration X NE
Assessor-Property Assessment Review - X NE
Assessor-Real Property Administration X NE
Assessor-Rural Property Administration X NE
Assessor-Stub/Urban Property Administration X NE
Assistant Director of OEM X

Assis‘tant Veteran Services Officer X

Circwt Clerk Asmstant Chief Deputy -
Circwt CIerk-Deputy Clerk X
[Clrcuit Clerk-Deputy-Civil Clerk X
"|Circuit Clerk-Deputy-Criminal Clerk X
Circuit Clerk-Deputy-Domestic Clerk X NE

X
X
X

[Circuit Clerk-Deputy-Juvenile Clerk
Circuit Clerk- Deputy—Lake City Clerk
) CiI‘GUIt Clerk- -

2 A5
County Cled<~Deputy Clerk % _
[County Clerk-Election Clerk™ ™~ X NE
'[County Clerk-Head Election Clerk X ‘NE
County Clerk-Head Probate Clerk X _ NE
“[Caunty Clerk-Payrolt Clerk - ' X NE
County Clerk-Probate Clerk ' ' X NE
County Judge - Seoretary/Coordlnator | X NE
Deputy Treasurer : X NE
Detention Center Admlmstratlve Offi ce Manager - X NE
Detentlon'Center Asmstant Jail Admm (Juvenlle) X NE

Detention Center Bookmg Supervrsor
Detention Center Corporal

Detention Centér Deputy Clerk
Detentlon Center lnformat:on Systems Tech

NE

Detentlon Center Maintenance Admrnlstrator % NE-
Detention Center Maintenance Security X NE:
X
X

Detention Center Officer NE.
Detention Center Sergsant NE




Grades

Craighead County Job Titles - 7-2019 Reviewed | Nom- g
: Exempt )
- : Exempt

Dlstnct Court Chief Deputy X NE
District Court Custodian X NE
District Court Deputy Cierk X NE
District Court Liaison X NE
DTF Fiscal Officer X NE
X NE

DTF Legal Se'creta_'ry )

B t, E BEDiR

Juvenlle Probahon OfF cer '

)

2 3
R TR

TN
IT Systems Admlnlstrator X NE
Juvenile’Intake Officer ~ X NE
| Juvenile Office Manager X NE
- X NE

Mamtenance-Buﬂdlng Maintenance X NE
Maintenance-Custodian - X NE
Mainténance-Custodian Team Lead X NE -

X NE -

" [Maintenance-Grounds Maintenance.

il

Publlc Defender.Secretary/Legal Support Speclahst

Maintenance-Maintenance Tech X NE
P.A. Executive Assistant X "NE
[PA. Tnvestigator X NE
P.A. Receptionist X NE
P.A. Secretary/Coordinator 1 X NE

- [P.A. Secretary/Coordinator i ~ X NE
“[P:A. Victim/Witness Coordinator X NE
P.A. Victim/Witness Coordinatar-Financial X NE

X

Rda-dmerk

NE

[Road Coordinator _ _' T
R o Dishict

Road Heavy Equipment Operator

. NE

Road Mechanic =

“NE

Road Shop Manager

A
L

Shenff Chlef Court Secunty Officer

NE

Shenff Chief Depl

Shenff ciD Captaln X “NE
Sheriff CID Secretary X NE
Sheriff Computer Administrator X NE
Sheriff Court Sectrity Officer X NE




. Non- Grades
Craighead County Job Titles - 7-2019 Reviewed | Exempt 116+
EXempt | ¢ empt

Shenff Deputy Clerk
Sheriff Deputy First Class
Shenff Deputy Sheriff _
Sheriff Eastern Division Deputy
Sheriff Environmental Officer
Sheriff Lieutenant

Sheriff School Resource Officer
Sheriff Sergeant

Sheriff Staff Accountant
Sheriff Transport. Officer

xxxxxxxx;xx




